TOWN OF WESTFORD
1713 Vermont Route 128 ( Westford, Vermont 05494

Town Office (802)878-4587 ( Fax (802)879-6503

Site Plan Review Application Checklist

Westford Zoning Regulations require the following information to be submitted with an application for site plan review.  For complete information on Site Plan Review, including review standards, please refer to section 4.4 of the Westford Zoning Regulations.  Feel free to contact the Town Planning Coordinator if you have any questions.

1. Three sets of site plan maps and supporting data.  If a site plan map exceeds 11" x 17" in size, a reduced copy of a maximum 11" x 17" in size shall be submitted in addition to the three full-sized sets.  A cover letter is strongly encouraged to briefly explain the project, and address any submission requirements not covered on the site plan map.
2. Name and address of the owners of record of the property and adjoining lands.  See application form, Town Planning Coordinator will complete the section on abutting landowners.
3. Map or survey, drawn to scale, showing existing features, including contours, structures, large trees, roads, utility easements, rights of way, land use, and deed restrictions.  Check with Town Planning Coordinator to see if contours can be omitted.  Many projects show these features on the site plan, rather than submitting 2 maps.  Check with the Town Planning Coordinator for details.
4. Site Plan, a minimum of 11" x 17" in size and drawn to scale, showing proposed structures, land use areas; roads, driveways, traffic circulation, parking and loading spaces, and pedestrian walkways; landscaping plans, including site grading, landscape design and screening, signs and lighting.  The plan must also include the following:  scale of map, north point, and date; name and address of person or firm preparing the map; name, address and interest of the applicant in the subject property.

5. Construction sequence and timing schedule for completion of each phase for buildings, parking spaces, and landscaped areas of the entire project.

6. Specifications of the materials and plantings to be used. 

7. A site location map showing the location of the project in relation to nearby town roads and developed areas at scale of one inch equals one thousand feet.  Check with Town Planning Coordinator to see if an alternative scale will suffice.  Location map is typically included as an inset map on the site plan.
8. A cost estimate of all site improvements.

All plans should be prepared in a professional manner but do not necessarily have to be prepared by a professional surveyor or engineer, as long as they are accurate, legible, and meet the above submission requirements.

The Town Planning Coordinator will schedule a site plan review with the Development Review Board when the complete application and application fee have been received.

C:\melissa\planning\administration-overall\forms\SitePlanChecklist.doc

